[bookmark: _GoBack]End-of-Grant Reporting Form

Active at 60 Small Grants Programme

Please use this form to tell us about your funded activity from the time you received your grant to the time the grant ended.  
All sections of the report should be completed as accurately as possible and the form should be returned to the office by Monday 5th December.  
If your group has not spent the entire grant, please contact the office by Wednesday 30th November to discuss further, as all unspent monies have to be returned.
Once you have completed this form, please save a copy and send an email attachment to grants@hull-cvs.co.uk   


Name of funded Group: Click here to enter text.
Name of person completing the form:  Click here to enter text.
Role in the Group:  Click here to enter text.
Contact Address and Postcode:  Click here to enter text.

Phone number: (day) Click here to enter text. (eve) Click here to enter text.
E-mail: Click here to enter text.

This is an end of project report for Active at 60 Community Agent Small Grants Programme.
1. 
How did your organisation spend the grant?

	
	Description
	Grant Awarded
	Actual Expenditure

	Volunteer Costs

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Operational / Activity Costs

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Office, overhead, premises costs

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Capital Costs

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Other Costs

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Total:

	
	Click here to enter text.


Please attach receipts for any single items of expenditure costing £500 or more. (We will take a photocopy and send it back but we need to see the original).

If you have any under-spend, we will contact you to discuss whether or not you will need to repay this to Hull CVS.   In the box below please tell us how much (if any) of the grant remains outstanding.

Click here to enter text.


2. Please describe the activities that your grant has enabled you to run.
Click here to enter text.


3. How many people benefitted from this grant?

Click here to enter text.



4. What difference did the grant make to the beneficiaries?

Click here to enter text.


5. How have you measured the difference made by your Active at 60 Grant?

Click here to enter text.


6. What difference did the role of the Community Agent make to your organisation?

Click here to enter text.

7. In the section below, please tell us how many Community Agents were involved in your organisation, and describe how this grant has helped your organisation develop.

Click here to enter text.



8. Any other comments

Click here to enter text.





If you have any other information about your Active at 60 Community Agent small grant funded project that you can share with us, please do (e.g. photos; a publication; film or music DVDs; a website etc). 
NB You must have permission from people photographed if you want to share photographs of them with us or publish them. 
CVS can send you a sample Model Release form if you need one.





Declaration

I confirm that I am a member of the Management Committee of this group and am authorised to sign this report which the Management Committee are aware of. The information given in this report is accurate and complete as far as I know.

Signature:  

Print Name:  Click here to enter text.

Position on Management Committee:  Click here to enter text.	

Date:   Click here to enter text.

Please return this form, no later than Monday 5th December to:

FREEPOST RSJL-TTUB-JKCG, The Grants Officer, Hull CVS HU3 1XL
